How to register an account at www.commercialagents-southeasteurope.com 
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www.commercialagents-southeasteurope.com
come-into-contact.com – Leading business platform for sales and distribution

	www.commercialagents-southeasteurope.com is a part of the platform come-into-contact.com. Operator of the platform is CDH eService GmbH, a subsidiary of Centralvereinigung Deutscher Wirtschaftsverbände für Handelsvermittlung und Vertrieb (CDH) e.V. Service Provider is INCREON, Agency for Naming, Branding, and Marketing Communication. In addition, INCREON GmbH conducts all services of the CDH eService GmbH.
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What is www.commercialagents-southeasteurope.com?
The aim of the platform www.commercialagents-southeasteurope.com is to establish contacts between commercial agents and companies/principals looking for agents.
www.commercialagents-southeasteurope.com is a part of the platform come-into-contact.com and is supported by our national association and the IUCAB.Why is keeping your account information up to date important? 
Why should you be registered at www.commercialagents-southeasteurope.com?
With a current and complete account, you receive representation offers that exactly fit your profile, by email already three days before they are published online.
When your account is up to date and complete, you maintain an overview of the market.
And… When you choose interesting product ranges and customer groups along with your profile and products, you increase your chances of finding the right new business opportunities.
Do you have any questions?
Send us an email by going to www.commercialagents-southeasteurope.com /kontakt.html 
or ask us if your question is not directly related to the platform.


How do I register as a commercial agent?
· There is only one requirement – agents need to have an Organization Number.
· If you are a member but do not know your organization number, please contact your association.
· To register on the platform, open this web site: www.commercialagents-southeasteurope.com/hvregister.html
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· Please make sure your password has at least six (6) characters.
· After you have entered all information, you will receive an email containing an activation link. Once you open the link and log in, your account will be activated.


Setting up your account
After your account is activated, you need to enter additional information about your field of business. This information is important as it allows the platform to send new offers by email that are of interest to you.
Email push service
Tick the box for the email push service function. You will then receive new offers three days before their online publication. Plus, you will always be informed of who in your sector is looking for new or more sales staff.
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Example screenshot — actual content may look different)

Your profile
Under “My Profile” enter a description of your business, products, and services. Add important keywords. Your profile will be displayed to companies that search the agent database.
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Example screenshot — actual content may look different)

Product ranges and products
Review your current product ranges/products (indicated by the red colour). To add new categories or remove existing ones, click on each item.
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Example screenshot — actual content may look different)




Customers and buyers (industry sectors)
Review your current selected industry sectors (customers/buyers).To add new categories or remove existing ones, click on each name. 
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(Example screenshot — actual content may look different)

Sales regions
Review your current selected sales regions. The selection is indicated by the change of colour to red.
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(Example screenshot — actual content may look different) 

Please note: A careful choice of your product ranges and products, customers and buyers, and sales regions is crucial so you can be found when principals search the Agent Directory — and for you to receive offers via the email push service.


Logo upload
Add your logo. Your logo is shown in the overview of search results and on your detail page.
Personal details and company details
Check your personal details (salutation, title, first name, surname) and the details on your company (company name and address). Add whatever may be missing.
Contact details
Complete your contact details. This makes it easy for interested principals to get in touch with you.
Important: On www.commercialagents-southeasteurope.com you have two email addresses. In your contact details, enter the email address that should be shown in your listing in the Agent Directory. The email address can be different from the one for your account (access details). New advertisements from principals will be sent to the email address for your user account.
Access details for your user account
Your access details for your account show your username. You can change your username, user email address, and your password.
[bookmark: _GoBack]Once you have entered all required information, please click on the “Save my entry” button at the bottom of the page. If everything is entered correctly, your profile update is now complete.

Keeping your account up to date
· Keeping your account updated enhances the quality of the database and is a key factor in generating new contacts and/or business opportunities.
· It is important to update your account information when changes to the product range, customer groups, personal contact details, etc. occur.
· To update your account, visit www.commercialagents-southeasteurope.com/hvedit.html 
· You can also always get to your account by clicking the Login button on the top right side of the platform web site.
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E-Mail-Pushservice

Ja, Ich méchte per E-Mail informiert werden, sobald ein neues Angebot passend zu meiner Qualifiderung aufgegeben
wird.
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Mein Profil*

BEISPIELTEXT it eine Handelsvertretung mit spezialisierung auf Online Handel.

Wir bieten unseren Kunden einen kompletten Service rund um den Online Handel und Online Vermarktungsstrategien fur
Produkte die im Internet gehandelt werden.





image5.png
Sortimente und Produkte”

Wahlen Sie aus dem angezeigten Sortiments- und Produktschiissel mindestens 1 Sortiment oder Produkt aus. Ausgewahite
Sortimente und Produkte werden rot markiert.

« Bauwesen [1477]
« Ausbavbedarf [531]
+ Auenanlagen, Straienwesen, Landschaftsbau [427]
* Bauausristung, Baumaschinen Baustelleneinrichtungen [454]
«  Eisenwaren, Werkzeuge, Beschlige [571]
« Farben, Lacke, Tapeten [465]
« Fliesen, Natursteine [456]
« Fassadenbau [447]
*  Gebaudereinigung, Betrisbshygiene, Aubenreinigung [411]
*  GroBkiicheneinrichtungen [431]
* Heimwerkerbedarf [454]
.+ Hoz[519]
« Fenster, Turen, Tore, Bavelemente [531]
* Kaltetechnik [27]
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Kunden und Abnehmer*

Bitte wahlen Sie hier, wer Abnehmer fiir Ihr Sortimente oder Produkte ist. Ausgewahlte Kunden und Abnehmer werden rot
markert.

« Industrie [1414]
« Chemische Industrie, Lacke, Farben [372]
*  Elektroindustrie und Elektronikindustrie [495]
«  Enerieversorger und Energicerzeuger [362] i
«  Fahrzsugindustrie, Automobilindustrie, Nutzfahrzeugbau [556]
*  Pugzeuttechnik, Schienenfahrzeugbau, Wehrtechnik [401]
* Hoch- und Tiefbau, Glasindustrie [280]
*  Holindustrie, Fensterindustrie, Turindustrie [332]
* Kunststoffindustrie [354]
*  Maschinenbau, Anlagenbau, Apparatebau [643]
*  Metalindustrie [478]
*  Mabelindustrie, Kiichenindustrie [345]
* Nahrungsmittetindustrie, Genussmittelindustrie [357)
o Papierindustrie, Druckindustrie [303] Z
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Vertriebsgebiet®

Bitte wahlen Sie hier, in welchen Regionen Sie tatig sind oder tatig werden wollen. Ausgewahlte Gebiete werden rot markiert.

5 Deutschland
= Bundestander
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